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22 December 1999

MEMORANDUM FOR ALL MILITARY MEMBERS

FROM: 122FW/CC

SUBJECT: 122FW Policy Letter on Donation of Information Technology (IT) Equipment to Schools

1.  PURPOSE.  To establish general policy on proper procedures for requesting and issuing excess IT equipment to schools In Accordance With Executive Order 12999.

2.  BACKGROUND.  On April 17, 1996, President Clinton signed an Executive Order that encourages Federal Agencies to make an important contribution to education in America.  Executive Order 12999, Educational Technology: Ensuring Opportunity for All Children in the Next Century.  Directs agencies to the extent permitted by law and where appropriate to transfer computers and related peripheral tools determined to be excess to the needs of the agency directly to schools and nonprofit educational organizations.  

3.  SCOPE.  The order defines “educationally useful Federal equipment” as computers and related peripheral tools such as printers, modems, routers and servers. Agencies shall attempt to give highest preference to schools and nonprofit organizations, including community-base educational organizations located in their community.

4.  DEFINITIONS.  For the purpose of this policy:

4.1.  “Schools” means individual public or private education institutions encompassing prekindergarten through twelfth grade, as well as public school districts.


4.2.  “Community-Based educational organizations” means nonprofit entities that are engaged in collaborative projects with schools or that have education as their primary focus.  Such organizations shall qualify as nonprofit educational institutions or organizations for purposes of section 203(j) of the Federal Property and Administrative Services Act of 1949, as amended.  They must provide a copy of their original charter showing that their focus is indeed educational.


4.3.  “Educationally useful Federal Equipment” means computers and related peripheral tools (e.g., printers, modems, routers, and servers), that are appropriate for use in prekindergarten, elementary, middle or secondary school education.

5.  POLICY.  


5.1.  When excess Educationally useful Federal Equipment becomes available, 122CF/SCX will make the availability known to the eligible recipients under Executive order 12999 by all practical means, including informing base personnel via the intranet, internet and community announcements. 


5.2.  Anyone knowing of an eligible school with a need for equipment may contact 122CF/SCX at 219-478-3288.  The following information must be supplied for the school or organization to be considered.



5.2.1.  Name of the school or organization, address, and phone number, number of systems requested, and points of contact (POC). 



5.2.2.  122CF/SCX will contact the school and explain the conditions of acceptance as defined by Executive Order 12999.



5.2.3.  Once the required information is received from the school or organization, 122CF/SCX will forward the appropriate paperwork (Requisition and Invoice / Shipping Document, DD Form 1149) to the Defense Information Systems Agency (DISA) for their review and approval.



5.2.4.  Once the approval has been returned to the 122CF/SCX, they will contact the school or organizations POC and inform them of the approval and schedule the pickup of the equipment. 



5.2.5.  The POC will have to sign the DD Form 1149 upon dissemination of the Educationally useful Federal Equipment.  




5.2.5.1.  122CF/SCX will file the signed DD Form 1149 as required by AFMAN 37-139, Table 033-07, Rule 07.00 for 5 years.




5.2.5.2.  The POC will be given a signed copy of the DD Form 1149.

  
5.3.  If no contacts are submitted 30 days after announcement, 122CF/SCX will contact area schools and offer excess equipment donations and proceed with step 5.2.1. through 5.2.5..

6.  RESTRICTIONS AND LIMITATIONS.  


6.1. No equipment will be donated unless DISA has approved the school or organization as eligible and the steps of 5.2.1 through 5.2.5. are completed.  


6.2.  Educationally useful Federal Equipment will be donated as requested unless the requests are greater than the number of systems available. Systems will then be distributed equally to each request. 


6.3.  Software will not be transferred with systems, as this would be a violation of the copyright laws.  It will be each school’s responsibility to install their own software.  


6.4.   It will be the school’s responsibility to pick up the equipment.


6.5.  Junior-ROTC is an official part of the Department of Defense and should acquire equipment through ROTC channels.  


6.6.  The Civil Air Patrol (CAP) is the official auxiliary of the Air Force and is authorized to obtain excess equipment through CAP channels. 

                                                                                    ////SIGNED////




RICHARD H CLEVINGER, COL, IN ANG

                                                                                    Wing Commander                              

INDIANA AIR NATIONAL GUARD


HEADQUARTERS 122D FIGHTER WING (ACC)


FORT WAYNE INTERNATIONAL AIRPORT (IAP)


FORT WAYNE INDIANA








